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	AGREEMENT CONCEPT for
Direct award procedure of Equipment including installation
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Delivery Agreement concerning 
1 Parties
	Customer 
Supplier
Name and address:
Name and address:

Stockholm University

SE-106 91 STOCKHOLM



Organization number:
Organization number:

202100-3062

Orderer

     
Institution/similar

Contact person: 
Contact person:


Telephone:
Telephone:


Fax:
Fax:


E-mail address:
E-mail address:





2 Aim of the Agreement
The supplier undertakes to perform the service to the extent and terms stated in the customer’s technical specification and the Supplier’s tender, including the terms stated in this agreement.

3 Agreement documents
Order of priority
1. Agreement
2. General terms of agreement of products 
3. Customer’s Tender Documents 
4. DDP or DAP according to INCOTERMS 2010 special knowledge is required for the use of the standard terms stated here
5. Supplier’s Tender
4 Price
The total price of the equipment including freight, insurance, packing, installation, documentation, training and any other cost related to the fulfillment of this Agreement is SEK       excluding VAT. 

	Specification

	Amount
	Price

excluding VAT
	Total price
excluding VAT

	Equipment

	
	
	

	Freight

	
	
	

	Packing

	
	
	

	Education


	
	
	

	Documentation

	
	
	

	Warranties

	
	
	

	Total price excluding VAT
	
	
	



5 Delivery 
5.1 Delivery time
Delivery will take place as soon as possible or at the latest _____-____-20__ and delivery and functional tests will successfully be passed by ___-___-____.
5.2 Terms of delivery
Delivery will be completed to the stated installation site at Stockholm University according to the terms stated in item 3. The supplier is liable for the transportation of the equipment from the goods reception “godsmottagningen” to the below stated installation site at the institution. 

5.3 Delivery address
State any of the following delivery addresses on the packing and delivery note.

 FORMCHECKBOX 
 
Stockholm University


Godsmottagingen



Frescativägen 8



SE-106 91 Stockholm



Phone: +46(8)-16 25 17



More information: gods@su.se


Marked with reference: Institution or similar and contact person.

 FORMCHECKBOX 
    Stockholm University


Institution / similar  FORMTEXT 

      FORMTEXT 

     


Street Address   FORMTEXT 

     


Postnummer and postadress FORMTEXT 

     
Marked with reference: Institution or similar and contact person including eventual package handling or other information  FORMTEXT 

     
6 Installation 

The supplier undertakes to perform the installation. 

7 Delivery- and function control 
When the equipment is installed and working at the installation site at Stockholm University, the supplier and the customer will in co-operation perform the delivery- and function control. 
The delivery-and function control is successfully passed when it is verified that:

· The right amount and right equipment is delivered.
· The equipment fulfills specifications according to the invitation to tender, tender and brochures.

· The equipment is CE-marked.

· The agreed documentation is delivered.
· The agreed training is performed.
When the delivery- and function control is successfully passed, both parties will sign the test protocol. 

If the delivery- and function control is not approved then the supplier will as soon as possible amend the faults or malfunctions and cover the expense. This can be done either by amendment or by performing a new delivery. The supplier will have at the most two (2) chances to amend the faults or make a new delivery. After each amendment a new delivery- and function control will be performed as stated above.
8 Late delivery penalty 
If the delivery time cannot be kept, the supplier will as soon as possible inform the customer of the delay. The customer decides if the delay is acceptable or not.

Any delay caused by the supplier, for which the customer bears no guilt, shall render the supplier to pay the customer a penalty of       % per week of the value of the agreement at a maximum of       % of the value of the agreement. 
9 Documentation
Complete user manuals, detailed documentation of the equipment and its daily maintenance, as well any software and licenses are to be delivered with the equipment or available electronically at the supplier’s web page with the possibility to be downloaded free of charge by the customer. The documentation must be in English or Swedish.
10 Training
The training of ____ people of the customer’s staff regarding the equipment’s handling and daily service is included in the delivery and will take place on the customer’s premises for _____ days and at a time agreed upon by the customer.

11 Warranty
The warranty period for the delivered equipment is one (1) year after approved delivery- and function control. 

The warranty is a full warranty including all direct costs in connection with any warranty actions, including travel and other expenses which are payed by the supplier, excluding the cost for consumables. Warranty time for parts being exchanged is one (1) year counting the date of exchange. 

12 Invoicing 
Invoicing of 100 % of the total price will take place at the earliest after the test protocol is signed by both parties.
13 Invoice- and Payment Terms 
13.1 Paper invoices 
Paper invoices are to be sent to

Stockholm University
Postbox 50741

SE-202 70 Malmö
Sweden
13.2 Invoice content
The invoice must include the following information: 
· Invoice address
· Customer reference (a number code), followed by the name of the customer’s contact person
· The Supplier’s contact person, name, address, organization number, value added tax and VAT number. 

· Invoice number
· Invoice date
· Due date of invoice
· Currency code (if currency other than SEK)
· Total invoice amount 

· Total VAT amount and VAT percentage 

· Different entries for equipment and service including
· Specifications and prices of each part of the delivery
Invoices from Swedish suppliers shall contain information concerning bankgiro, plusgiro or bank account numbers.
Invoices from non-Swedish suppliers within the EU shall also contain information on iban, swift/bic and VAT numbers.

13.3 Electronic Invoices
As soon as possible after signing the contract the supplier will make any necessary arrangements in order to send electronic invoices (e-invoice). 

Any e-invoice will be sent as Svefaktura, which is the standard format used by all Swedish state authorities.

More information; https://partsregister.sfti.se/Unsecure/Pages/MainPage.aspx 

13.4 Payment Terms 
The supplier is entitled to receive payment within thirty (30) days after the invoice is received by Stockholm University on the condition that the delivery and function control is successfully passed and the invoice is indisputable.
The customer does not accept any administrative charges such as invoicing- or expedition charges. 
13.5 Delayed Payment
Upon delayed payment, the Supplier is entitled to receive interest on arrears in accordance with the Interest Act (SFS 1975:635).

Invoices containing incomplete or faulty information will be returned for correction. Corrected invoices are due thirty (30) days after being received by Stockholm University. Late charges or any other charges due to incorrect invoicing are not accepted.
14 Option Service Agreement
After the warranty period expires, the customer has the right to place an order on a Service Agreement, with terms stated in the tender.

15 Support organization

The supplier must have English or Swedish speaking support organization that during Swedish office hours can answers questions by e-mail or telephone regarding the application and the handling of the equipment. 
16 Ownership and right of user

After a successfully performed delivery- and functional verification, the customer becomes the owner of the equipment. The supplier remains the owner of the software included in the delivery but Stockholm University has an unlimited and non- exclusive right to use the software. 
17 Disputes

Disputes will be settled in court at Stockholm’s Län. Furthermore, the general terms of the delivery of goods to Stockholm University “Stockholms universitets allmänna villkor för avtal om varor” 21§ are valid.

This Agreement consisting of X pages and X enclosures has been drawn up into two identical copies of which the parties have taken one each.
Stockholm University
Supplier
Place and date:
Place and date:

……………………………..
………………………..

Printed name
Printed name
	Stockholm University
	www.su.se
	Telefon:08-16 20 00 

	106 91 Stockholm
	
	E-post: registrator@su.se
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