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Guidelines for disciplinary procedures at Stockholm University 

1. Regulations 
To prevent misleading conduct in examinations or other similar situations it is important that 
students are given information at an early stage about courses and how these will be examined 
and that students and employees are familiar with the Regulations for Examination at Stock-
holm University and the Rules for Written Exams at Stockholm University.  

Disciplinary actions are regulated by Chapter 10 of the Swedish Higher Education Ordinance 
(1993:100) and action may be taken against students who:  

 use unauthorised means of assistance in examinations or in other ways attempt to mis-
lead during exams or when study performance is to be otherwise assessed; 

 interfere with or prevent tuition, examination or other activities within the scope of edu-
cation at a higher education institution; 

 interfere with the operations of a higher education institution's library or other specific 
function at the higher education institution; 

 subject another student or employee at a higher education institution to such victimiza-
tion or sexual harassment as described in Chapter 1, 4 § of the Swedish Discrimination 
Act (2008:567). In addition to sexual harassment, victimization on the basis of gender, 
transgender identity or expression, ethnicity, religious belief or faith, disability, sexual 
orientation or age is also encompassed. 

By student is intended a person accepted for and participating in higher education at Stockholm 
University. 

Disciplinary action may not be taken later than two years from the time of the offence being 
committed. 

Certain forms of misleading conduct, such as forgery or providing fraudulent information about 
qualifications, are encompassed by the Swedish Criminal Code and may therefore also lead to 
criminal charges. A decision about reporting the matter to the police is taken by the Vice-
Chancellor following the hearing of the case by the Disciplinary Committee. 
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Serious offences may also lead to the matter being referred to the Swedish Higher Education 
Discrimination Board.  

2. Administrative procedure 
Notification of a disciplinary matter is the duty of every employee of Stockholm University. At 
each department (or equivalent) there shall be a person appointed to investigate suspected disci-
plinary offences. This person is normally the Dean of the Department or Director of Studies. 
The Dean of the Department, or person appointed by the Dean, must be notified of all suspected 
disciplinary offences. 

The primary responsibility for ensuring that the matter is properly investigated lies with the 
authority and not with the individual. The Dean of the Department must therefore investigate 
the matter sufficiently to determine if there are grounds to suspect that an offence has occurred 
and if such is found to be the case the Dean must report the matter promptly to the Vice-
Chancellor. This means that high priority must be given to disciplinary matters. Suspicions must 
be based on objective grounds and not merely subjective intuition. The threshold is however 
low and a suspicion with weak grounds for support may in fact be sufficient for the matter to be 
reported.  

The department concerned should contact the student and explain that an investigation is being 
carried out. Until the matter is resolved the student may continue to receive tuition and partici-
pate in examinations and other activities within the framework of the education programme. 
Disciplinary action may not be taken by the individual department. All such decisions must be 
taken by the Vice-Chancellor or the Disciplinary Committee. If uncertainties or questions arise 
the responsible administrator at the Vice-Chancellor's Office must be contacted. 

Reports submitted to the Vice-Chancellor of suspicions of a disciplinary offence having been 
committed shall contain the following: 

 Cover letter/explanatory text from the Dean stating the student's name, personal ID 
number and address in Sweden, as well as the type of suspected offence the report con-
cerns (for example unauthorised sharing of information/collaboration). The explanatory 
text shall also contain the name and scope of the course or course module in which the 
alleged offence occurred, the points value of the examination, how far the student had 
progressed in the education programme at the time of the incident and a brief summary 
of what took place. 

 If the student does not understand Swedish the report shall be submitted in English. 
 Notes of any conversations with the student about the alleged incident. 
 As detailed a description as possible of what has occurred. 
 The course description, course assignments and other information the students have 

been provided with concerning what is permitted and what is not permitted, respective-
ly. 

 Any available regulations/codes of conduct. 
 In cases of suspected plagiarism the submitted work and the original source shall be en-

closed, with the plagiarised sections indicated (in such a way that the text may be cop-
ied i.e. do not use coloured highlighting). Include any reports generated using text com-
parison tools. 

 If the use of unauthorised notes is suspected, copies of these notes must be enclosed if 
the notes are available. 

 Additional information that may be of significance for the investigation. 
 Ladok records for the student. 
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Normally one report per student shall be submitted to the Vice-Chancellor, even if more than 
one student, for example, is suspected of the same type of misleading offence during the same 
examination. A collective report shall be submitted if students have jointly written the work, 
e.g. a group dissertation, if plagiarism or unauthorised collaboration between students is sus-
pected or if a student is suspected of having received unauthorised help from a fellow student on 
the course. 

After the Vice-Chancellor has received the report from the department, the student shall be giv-
en the opportunity to reply to this in writing. When necessary the matter is then further investi-
gated. After that the Vice-Chancellor will decide if the matter shall be referred to the Discipli-
nary Committee, if the student shall receive an official warning or if no further action shall be 
taken on the matter.  

Matters referred to the Disciplinary Committee shall be thoroughly investigated. It is the re-
sponsibility of the Disciplinary Committee to provide the students concerned with the oppor-
tunity to state their case to the Committee. Students who have been reported also have the right 
to be present while statements are made to the Committee by others in connection with the mat-
ter, unless there are particular grounds against this. The Disciplinary Committee will decide, 
following individual deliberations at a meeting of the Committee, if disciplinary action shall be 
taken against the student.  

The members of the Stockholm University Disciplinary Committee comprise the Vice-
Chancellor (Chair), a legally qualified representative, a representative of the teaching staff (ap-
pointed for a three year term) and two student representatives (appointed for one year terms). If 
the Vice-Chancellor is unable to attend the Pro Vice-Chancellor serves as deputy for the Vice-
Chancellor. There are also deputies for the other members. The Disciplinary Committee has full 
jurisdiction to issue and ratify decisions when at least three members are in attendance, includ-
ing the Chair and the legally qualified representative member of the Committee. 

3. Consequences 
As stated above, the Vice-Chancellor may decide if no further action will be taken in a discipli-
nary matter, if an official warning will be issued or if the matter will be referred to the Discipli-
nary Committee to hear the case.  

If a matter is referred to the Disciplinary Committee, following consultation with the legally 
qualified representative of the Committee the Vice-Chancellor may decide if the student should 
with immediate effect temporarily (in the interim) be suspended from activities at the higher 
education institution. The decision to temporarily suspend a student is valid until the matter has 
been heard by the Disciplinary Committee, but applies for a maximum duration of one month. 

The Disciplinary Committee can decide to take no further action on the matter, issue an official 
warning or suspend the student from studies. 

In cases where the Disciplinary Committee decides to suspend the student, the suspension is 
normally valid from the date the decision is taken for a duration of a maximum of six months. 
The decision shall be communicated as soon as possible to the student concerned, the members 
of the Disciplinary Committee, the Dean of the department concerned, the Faculty Office of the 
department concerned, Student Services, the Swedish Board for Study Support (CSN) and the 
Stockholm University library (SUB). The decision shall also be communicated to other depart-
ments at which the student is registered. 
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When a student is issued with an official warning or no further action is taken on a matter, this 
decision is communicated to the student concerned, the members of the Disciplinary Commit-
tee, the Dean of the department concerned and the Faculty Office concerned. 

A decision to suspend a student means that the student may not participate in tuition, examina-
tions or other activities within the framework of any type of education at Stockholm University 
during the period of the suspension and nor may the student use SUB facilities. Students who 
are suspended from the university are in principle liable to repay student grants/study loans for 
the period of the suspension, as suspension is categorised as discontinuation of studies. A deci-
sion to suspend a student may be limited to denying entry to certain of the university's premises. 

The student has the right to appeal a decision made by the Vice-Chancellor to issue an official 
warning. Such an appeal is made to the Disciplinary Committee. The student may appeal a deci-
sion made by the Disciplinary Committee to issue an official warning or suspension. Such an 
appeal is made through the public Swedish Administrative Courts. A decision made by the 
Vice-Chancellor or by the Disciplinary Committee to take no further action in a matter cannot 
be appealed. 

Appeals must be made in writing and state the decision that is being appealed, the decision that 
is being sought and the reasons being presented as grounds for the appeal. Appeals must be 
received by Stockholm University within three weeks of the date of the student being notified of 
the decision. 

4. Grading examination papers 
The question of whether an examination paper shall be graded or not may only be decided by 
the examiner. Normally the examination is postponed until a decision on the matter has been 
made by the Vice-Chancellor or the Disciplinary Committee.  

Examiners have no obligation to examine a student who has been found guilty of any form of 
misleading conduct in an examination or similar situation, as the examination paper is then 
normally considered to be invalid. It may however sometimes be considered justifiable to exam-
ine a student despite that student having been found to be guilty of a misleading conduct in an 
examination or similar situation. A student who, for example, has unauthorised means of assis-
tance in his or her possession at the time of the examination may be discovered at so early a 
stage that the student has not had the opportunity to use the unauthorised material. An examina-
tion paper may be considered to be invalid nevertheless, due to the student having breached the 
examination regulations/code of conduct. 

Students who are not guilty of misleading conduct in an examination or similar situation should 
be examined. The examiner may in certain cases still regard the examination paper to be invalid 
despite the student not being guilty of attempting to mislead in any way. For example, the stu-
dent may have been in possession of unauthorised means of assistance without being aware that 
the material was not permitted.  

Suspicions of misleading conduct often arise in association with the occasion of an examination 
or when an examination paper is to be graded. If an examination paper has been graded before a 
suspicion of misleading conduct has been raised, the examiner may reconsider the grade award-
ed if the Vice-Chancellor or Disciplinary Committee has found the student to be guilty of mis-
leading conduct. A favourable grade can be changed if the decision has been made incorrectly 
due to misleading conduct on the part of the individual. The examiner may also rescind a grade 
and such decision may not be appealed. The student shall however be given the opportunity to 
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present his or her argument in the matter before the grade is rescinded. Please contact the re-
sponsible administrator at the Vice-Chancellor's Office before a grade is rescinded. 

This resolution is valid from 1 December 2011 and replaces the previous resolution of the Vice-
Chancellor issued on 25 August 2005 (appendix R42). 

Note that this is a translation of the Swedish resolution approved by the Vice-Chancellor. If any 
conflict between the two documents appears, the Swedish resolution shall be the binding docu-
ment. 

 


