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Organisation, roles and responsibilities for systematic environmental 
work  

Replaces previous decision from 26 January 2012, reg. no. SU 83-3242-11. 

Vice-Chancellor 
The Vice-Chancellor has the ultimate responsibility for Stockholm University’s systematic 
environmental work and adopts the University’s environmental policy, objectives, action plan 
and report, as well as other documents relating to the environmental management system.  
The Vice-Chancellor appoints the representatives of the faculties, and the representative of the 
Senior Management Team, who also serves as chair, on the Environmental Council. The 
Vice-Chancellor is responsible for ensuring that the University’s central procedures and 
guidelines are followed, and that the environmental objectives and action plan are 
implemented. 
 
Environmental Council 
The Environmental Council is responsible for creating, maintaining, and documenting 
Stockholm University’s environmental management system, as well as coordinating and 
driving the environmental work forward. In addition, the Environmental Council is 
responsible for reporting on the progress of the systematic environmental work and suggesting 
improvements to the Senior Management Team. 
 
The Environmental Council is responsible for developing, adopting and revising University-
wide policy documents relating to the environmental management system, such as procedures 
and guidelines, in addition to developing proposals for documents of fundamental importance 
to be adopted by the Vice-Chancellor. 
 
The chair of the Environmental Council is the Senior Management Team’s representative.  
 
Deputy Vice-Chancellor and Director of Administration 
The Deputy Vice-Chancellor is responsible for ensuring that the systematic environmental 
work is implemented, maintained and followed up at the disciplinary domain, faculty and 
department levels. In addition, the Deputy Vice-Chancellor is responsible for recommending a 
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faculty representative to the Environmental Council and appointing the faculty’s 
environmental organiser.  
 
 
The Director of Administration is responsible for ensuring that the systematic environmental 
work is implemented, maintained and followed up in the administrative units. In addition, the 
Director of Administration is responsible for appointing the administration’s environmental 
organiser.  
 
The Deputy Vice-Chancellors may choose to delegate their responsibilities to the faculty 
deans. Similarly, the Director of Administration may delegate his/her responsibilities to a unit 
manager within the administration.  
 
The Deputy Vice-Chancellor and the Director of Administration ensure that the necessary 
funds and resources are allocated to the environmental work, and that the University’s 
environmental policy, objectives and action plan, as well as significant environmental aspects, 
are taken into account in the disciplinary domain board’s and faculty/equivalent’s operations. 
In addition, they monitor compliance with the University’s central procedures and guidelines, 
as well as applicable environmental laws. 
 
Heads of department/equivalent 
The head of department/equivalent has the ultimate responsibility for Stockholm University’s 
environmental work at the department/equivalent level. 
 
The head of department/equivalent appoints the department/equivalent’s environmental 
representative. The head of department/equivalent ensures that the department/equivalent 
complies with the University’s central procedures and guidelines relating to the environmental 
management system, as well as the University’s environmental policy, objectives and action 
plan.  
 
The head of department/equivalent also ensures that the department/equivalent complies with 
applicable environmental laws and other environmental requirements. 
 
The head of department/equivalent is responsible for establishing, implementing and 
continuously revising the department/equivalent’s environmental objectives and action plan. 
 
The head of department/equivalent is responsible for addressing problems, flaws and 
suggestions for improvement relating to the department/equivalent’s environmental work, as 
well as implementing and documenting corrective and preventive measures.  
 
Environmental coordinator 
The environmental coordinator works for the Environmental Council and coordinates the 
University’s systematic environmental work, as well as provides support to the 
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faculty/equivalent’s environmental organisers and the departments/equivalent’s environmental 
representatives. 
 
The environmental coordinator reports on the progress of the University’s environmental 
work to the Environmental Council. 
 
The environmental coordinator is responsible for preparing and registering documentation 
relating to the environmental management system for the Environmental Council and the 
Vice-Chancellor’s briefing.  
 
The environmental coordinator is also responsible for creating and maintaining the 
University’s environmental website, as well as organising environmental training and 
information sessions for employees. 
 
In addition, the environmental coordinator is responsible for planning internal and external 
environmental audits. 
 
The environmental coordinator is responsible for administering the handling of suggestions 
for environmental improvement from employees, students, and private individuals. In 
addition, the environmental coordinator is partly responsible for the administration of the 
problems and shortcomings relating to the environmental work that have been reported by the 
departments/equivalent. 
 
Environment officer 
The environment officer is responsible for administering and coordinating compliance with 
applicable environmental laws, as well as keeping the University’s list of environmental laws 
up-to-date. In addition, the environmental officer is responsible for coordinating the work 
with environmentally safe laboratories. 
 
Environmental organiser 
The environmental organiser is responsible for coordinating the introduction, maintenance, 
and follow-up of environmental management systems at the faculty/equivalent’s 
departments/equivalent, as well as informing the environmental representatives of any news, 
changes and improvements relating to the environmental work. 
 
In addition, the environmental organiser is responsible for compiling problems and 
shortcomings, corrective and preventive measures, as well as suggestions for improvement 
that have been reported and documented by the departments/equivalent.  
 
The environmental organiser is responsible for planning and preparing the necessary 
documentation for internal and external environmental audits at the faculty/equivalent and its 
departments/equivalent. 
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The environmental organiser acts as a contact person and as support for the 
departments/equivalent concerning the environmental management system, and administers 
reported problems and shortcomings, as well as suggestions for improvement, related to the 
environmental work at the faculty level (or equivalent).  
 
The environmental organiser reports on the progress of the faculty/equivalent’s environmental 
work to the faculty management (or equivalent). 
 
The environmental organiser collaborates with the other environmental organisers at 
Stockholm University. 
 
Environmental representative 
The environmental representative is responsible for coordinating and directing the practical 
environmental work at the department/equivalent, as well as informing employees about any 
news, changes, and improvements relating to the environmental work.  
 
In addition, the environmental representative is responsible for compiling the annual report of 
the department/equivalent’s environmental work, as well as planning and preparing 
documentation for internal and external environmental audits.  
 
The environmental representative acts as support for the head of department/equivalent in 
matters relating to the environmental work, and reports on the progress of the practical 
environmental work to the department management (or equivalent).  
 
The environmental representative collaborates with the other environmental representatives at 
the faculty/equivalent, as well as with the faculty/equivalent’s environmental organiser. 
 
Employees, including doctoral students 
All employees, including doctoral students, should be familiar with the University’s 
environmental policy and follow the University’s central procedures and guidelines that apply 
to their work.  
 
In addition, all employees and doctoral students should contribute to the successful 
implementation of the University’s and their own department/equivalent’s environmental 
action plan. 
 

 

 

 


