
Book a room in TimeEdit 
Log in with your SUKAT account and choose the highlighted option – 
Room reservation for employees.  



Option 1: Search Available Rooms 
Choose your date. You find the rooms available for your chosen date and 
time by ticking the box Show only free resources and then click Search. 

OR 



Option 2: Search Specific Rooms 
You can search a specific room by typing the room name in to the search 
field and then click Search. 



Make Your Booking 
Select your room (indicated with blue arrow) and choose time, then click OK. 
Note! For room C516 you have to book both North & South if you want to use the entire 
room. 



Booking Details 
The last step of the booking process. Please choose an activity, make a 
comment (optional) and enter your name.  
The fields marked * are mandatory.  

You have to choose an 
activity. The options are 
only in Swedish but as a 
default you can choose 
”Möte” (which is 
Swedish for meeting). 

Optional: make a 
comment about the 
booking – free text 

Enter your name 
before clicking 
Reserve 



Done! 
You can e-mail the booking to yourself or others by clicking Send Confirmation 
or you can continue to Make more reservations. 
 
Your reservations are shown at the bottom of the page and you can edit or 
cancel them by clicking on the booking you want to change. 
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