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Kontakta Ekonomiavdelningen via Serviceportalen

Nu ska du kontakta Ekonomiavdelningen med hjalp av
Serviceportalen. Har staller du fragor, felanmadler och bestaller
behdrigheter. Du kan dven folja dina arenden pa ett enkelt
och overskadligt satt.

Serviceportalen anvander du for att gora felanmalningar,
bestaliningar och stélla fragor till Ekonomiavdelningen,
istallet for att skicka e-post. | Serviceportalen, under "Mina
arenden”, far du en samlad bild av alla dina darenden och kan
pa ett enkelt och overskadligt satt folja vad som hander.
Serviceportalen ar baserad pa olika formuldr som hjalper dig
att fylla i de uppgifter som Ekonomiavdelningen behéver. Pa
sa satt minimeras behovet av att behova stalla foljdfragor och
ditt arende kan l6sas snabbare.

Skydd av personlig integritet

I upphandlingar som avser system som behandlar
personuppgifter kommer Inkopssektionen att verka och ta
hojd for att dataskyddsforordningen genomfors ar 2018.
Detta ar inte en helt enkel dtgard, och inom Stockholms
universitet startas inom kort ett sarskilt projekt for detta i
samarbete med IT.

Vid planering av upphandlingar av [T-system som hanterar
personuppgifter (exempelvis laroplattform, LADOK, Primula,
Windows med Outlook, m.m.) bor darfor tid avsattas for att
sakra skydd av personlig integritet.

Ramavtalsdagen

Den 26 januari kl 09.00-12.00 kommer inkopssektionen att
halla den forsta ramavtalsdagen, ett event som vi hoppas ska
bli drligt dterkommande. Dar kommer nagra av vdra
ramavtalsleverantorer, bland annat inom bud och express,
catering och talarformedling att beratta mer om sina tjanster.
Efter presentationerna finns mojlighet att traffa
leverantdrerna pad en massa utanfor Aula Magna. Eventet ar
Oppet bade for inkdpskoordinatorer och andra intresserade
anstallda. Anmalan ar obligatorisk och gors till
olga.pontinen@su.se senast 16 januari. Forst till kvarn galler!

Sekretessforbindelse for konsulter

Nar SU anlitar konsulter for olika typer av uppdrag ska en
sekretessforbindelse alltid skrivas under. Mall for detta hittar
du pa inkopssektionens sida for mallar pa
Medarbetarwebben.
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Contact the Finance Office via the Service Portal

As from now you should contact the Finance Office using the
Service Portal. Here you can ask questions, report errors and
order authorizations. You can also follow your transactions in
asimple and orderly manner.

The Service Portal is used to report errors, and ask questions
to the Finance Office, instead of sending an e-mail. In the
Service Portal, under "Mina drenden” ("My Requests”) you get
a comprehensive picture of all your cases and you canin a
simple and clear way follow your case. The Service Portal is
based on different forms that help you fill in the information
the Finance Office needs. This minimizes the need for having
to ask follow-up questions and your case can be resolved
quickly.

Protection of Privacy

For procurements relating to systems processing personal
data, the Purchasing Department will act and be prepared for
the implementation of the Data Protection Regulation in
2018. This is not an entirely simple operation, and Stockholm
University soon will start a special project for this in
collaboration with IT Services.

When planning the procurement of IT systems that handle
personal data (e.g. learning platform, LADOK, Primula,
Windows, Outlook, etc.) time should be set aside to secure the
protection of personal privacy.

Framework Agreements Day

On 26 January 2017, from 9:00AM to 12:00 noon, the
Purchasing Department will organise the first Framework
Agreements Day, which we hope will become an annual
event. Some of our framework agreement suppliers, including
courier and express services, catering and agencies for
motivational speakers will be present to tell more about their
services. After the presentations there will be an opportunity
to meet suppliers outside the Aula Magna. The event is open
to both purchasing coordinators and other interested
employees. Registration is mandatory. Please contact Olga
Pontinen, olga.pontinen@su.se, no later than 16 January. First
come, first served!

Confidentiality Statement for Consultants

When Stockholm University is hiring consultants for different
types of assignments, a confidentiality statement must
always be signed. A special template can be found on the
purchasing section page "Templates” on the Intranet.
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Upphandlingsbehov fér 2017

Kom ihag att inkomma med ditt upphandlingsbehov fér 2017
sa snart som mojligt for att undvika forseningar. Detta gor du
enklast via serviceportalen.

Férandringar pa Inképssektionen

Den 24 januari kommer nuvarande inkopschef Therese Klaar
att sluta pa Stockholms universitet. Fran och med den 25
januari och under rekryteringstiden kommer Stefan
Gustafsson, strategisk upphandlare, att ga in som t.f.
inkopschef.

Procurement Needs for 2017

Please remember to submit your procurement needs for 2017
as soon as possible to avoid delays. This is easily done via the
Service Portal.

Changes in the Purchasing Department

On 24 January, the current purchasing manager Therese Klaar
will terminate her employment at Stockholm University. From
25 January and during the recruitment period, Stefan
Gustafsson, strategic purchaser, will serve as acting
purchasing manager.



