MBW nyhetsbrev — januari, 2020 (English version below)

MBW-fika med semla
Den 25 februari infaller Fettisdagen och da bjuder MBW pa fika med traditionella svenska semlor.

Tid: kl. 15. Plats: Lunchrummet E5. Valkomna!
~— Te——

MBW sommarfest 2020

Boka in datumet 16 juni i era kalendrar for arets sommarfest. Mer information kommer senare!

Nya personer pa MBW

MBW ar en dynamisk institution och denna vecka valkomnar vi:
e Hoang Oanh Ho Ngoc, Postdoktor start 1 december hos Mattias Mannervik
e HuiJiang, Forskningsingenjor start 1 januari hos Nelson Gekara
e Lise Berentsen, Forskningsassistent start 7 januari hos Antonio Barragan

Egenrapportering i Primula

Fran och med februari kommer vi sjalva kunna registrera féraldraledighet och vissa tjansteledigheter
i Primula (SUs HR-system) istallet for som idag fylla i en blankett.

Nar du har registrerat en ledighet i Primula kommer administrationen att granska din anmalan och
darefter attesterar gruppledaren eller ndrmsta chef ledigheten.

Registrering av friskvard i Primula

Fran och med den 24 januari 2020 kan du sjalv registrera ditt friskvardsbidrag i Primula. Du hittar
instruktioner nar du kommer in i Primula/Min sida/Friskvard. Dessutom kommer Beata inom kort att
skicka ut mer detaljerade instruktioner om hur du gar tillvdga. Far du problem &r du vdalkommen att
kontakta henne.

P3 https://www.su.se/medarbetare/anstalld/anstallningsvillkor/friskvard/friskvardsbidrag-
1.475877 finner du viktig information gallande regler och tillvagagangssatt vid registrering av ditt
friskvardsbidrag.

E-handel

Det finns videoguider fér E-handelsportalen dessa dr dock bara pa svenska. Det finns dven
utbildningar som halls centralt som ni kan anmala er till.

Léanken neda finns mer information.
https://www.su.se/medarbetare/ekonomi/ekonomisystem/2.34551/manualer-och-videoguider-
f%C3%B6r-e-handelsportalen-1.159380

/Neus, Mattias & Madeleine
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MBW Newsletter — January 2020

MBW:-fika with semla
February 25 is the “The Fat Tuesday”. According to the Swedish tradition, you are supposed to eat a
semla (cardamom bun with whipped cream and almond) on this day.

Coffee and semla will be served in the E5 lunchroom at 3 pm. Welcome!
— T——

MBW summer party 2020
Mark the date June 16 in your calendars for this year’s summer party.
More information will follow!

New persons at MBW

MBW is a dynamic department with many new faces every month. This month we welcome:
e Hoang Oanh Ho Ngoc, Postdoc, started 1 Dec in Mattias Mannervik’s group
e Huiliang, Research engineer, started 1 Jan in Nelson Gekara’s group
e Lise Berentsen, Research assistant, starts 7 Jan in Antonio Barragan’s group

Reporting leaves of absence in Primula

From February on, you can register leaves of absence yourself (for example parental leave or sick
leave) by logging directly into Primula (the personnel administration system at SU) instead of filling in
a paper form. Once you have registered your leave of absence in Primula, the administration will
view your notification and your group leader will attest it.

Reporting wellness benefit in Primula

From 24 January 2020, you can start registering wellness activities yourself in Primula. You will find
information on how to proceed when you log into Primula/My page/Wellness Benefit. Moreover,
Beata will send out more detailed instructions within short. You are welcome to contact her if you
have any problems with the registration. You can find valuable information in the link below:
https://www.su.se/english/staff/personnel/working-environment-health/sports-facilities/sports-
and-recreational-facilities-1.209024

E-commerce

There is a videoguide for e-commerce (only in Swedish). There are also courses on e-commerce that
SU has organized and that you can register for. You can find more information in the links below:
https://www.su.se/english/about/facts-figures/supplier-invoices/invoices-payments-and-e-
commerce-1.417112
https://www.su.se/medarbetare/ekonomi/ekonomisystem/2.34551/manualer-och-videoguider-
f%C3%B6r-e-handelsportalen-1.159380

/Neus, Mattias & Madeleine
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