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Introduction 

Stockholm University conducts education at first-, second- and third-cycle level. This document 

reproduces the statutes and rules that apply nationally to education at the third-cycle level. The 

document also sets out the university-wide local rules that apply generally to education and 

examination at third-cycle level at Stockholm University. 

The fundamental (national) regulations are contained in the Higher Education Act (1992:1434) and the 

Higher Education Ordinance (1993:100). The other laws and ordinances referred to in this document 

are the Language Act (2009:600), the Work Environment Act (1977:1160), the Ordinance on the 

expulsion of students from higher education (2007:989), the Discrimination Act (2008:567) and the 

Administrative Procedure Act (2017:900). The decisions rendered by the Swedish Higher Education 

Authority (formerly the Swedish National Agency for Higher Education) and the Higher Education 

Appeals Board, e.g., in response to student complaints, as well as the recommendations drafted by the 

Swedish Higher Education Authority or the Swedish National Agency for Higher Education in 

connection with inspection visits are also considered to constitute national rules. 

The rules in this document complement the national regulations and also follow the recommendations 

of the Swedish Association of Higher Education Institutions. The document also refers to numerous 

decisions of the University Board and the President decisions found in the “Governing Document – 

Rules and Regulations” at Stockholm University, which is available on the Staff website 

(Medarbetarwebben): the “Admission Regulations for third-cycle education”; the “Local system of 

qualifications for Stockholm University”; the “Local guidelines for transfer of foreign higher education 

credits”; the “Guidelines for disciplinary matters at Stockholm University”; the “Rules of Employment 

for the Recruitment and Promotion of Teachers at Stockholm University” (AOSU); the “Guidelines for 

scholarships at Stockholm University”; the “Rules for student influence”; the “Language policy”; the 

“Policy to combat harassment under the Discrimination Act”; the “Rules for study and career 

guidance”; the “Procedure for handling complaints from students regarding education”; the “Procedure 

for the withdrawal of a doctoral student’s right to supervision and other resources”; the “Procedure for 

handling suspected deviation from good research practice”, as well as the “Rules and procedures for the 

establishment and discontinuation of courses and study programmes”; the “Rules for the review of 

courses and study programmes”; the “Procedures for the conclusion of cotutelle agreements at 

Stockholm University”, and the “Procedure for the preparation of decisions on educational 

collaboration (or research collaboration that includes education) that leads to a joint, double or multiple 

degree”. Reference is also made to the “Studying with a disability” page on the university’s website, as 

well as the case management handbook of the Legal Secretariat.  

A person studying at the third-cycle level is referred to as a “doctoral student”, but in many instances in 

the general sections of writing in the Higher Education Act and the Higher Education Ordinance, the 

term “student” is used. These sections are also applicable to doctoral students, unless it is specially 
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specified that they apply only to education and the first-cycle level and second-cycle level. Those 

admitted to a licentiate programme are also considered to be doctoral students.  

Education at the third-cycle level can result in two degrees of varying scope: a licentiate degree (of at 

least 120 ECTS) and a doctoral degree (of 240 ECTS). The objectives/qualitative targets for these 

degrees can be found in Annex 2 of the Higher Education Ordinance (the Qualifications Ordinance). 

The education that leads to each of these degrees consists of a combination of courses and a 

thesis/dissertation project. A licentiate degree concludes with a passing grade on a licentiate thesis of at 

least 60 ECTS credits. A doctoral degree concludes with a passing grade on a scientific dissertation 

(doctoral dissertation) of at least 120 ECTS. The doctoral dissertation must be presented and defended 

orally in public. Stockholm University is not entitled to award degrees in the degree in the fine, applied 

or performing arts.  

Overall division of responsibilities  

Ultimate responsibility for courses and study programmes at the third-cycle level rests with the 

University Board, which decides on the admission procedure, and with the President, who can decide to 

retract resources (Chapter 2, Sections 2 and 3 of the Higher Education Act, Chapter 2, Sections 2 and 3 

and Chapter 6, Sections 3, 30, 31 and 36 of the Higher Education Ordinance) (see the “Procedure for 

the retraction of a doctoral student’s right to supervision and other resources” in the “Governing 

Documents – Rules and Regulations”). In other respects, the President has delegated all decisions about 

courses and study programmes to the respective area board, which means that each area board is 

responsible for the courses and study programmes within its area, unless otherwise decided. For further 

information, see the “Decision and delegation procedure for Stockholm University” in the “Governing 

Documents – Rules and Regulations”. The area boards thus have overall responsibility for the quality, 

efficiency, structure, study plans and supervision of the courses and study programmes, as well as for 

the coordination of courses and the training of supervisors. The area boards are also responsible for the 

general supervision of education at the third-cycle level. 

In addition to the rules in this document, which are decided by the President, the area boards may 

decide on additional rules for education and summative assessment that apply within the context of 

each area’s activities. A doctoral student who wishes to point out deviations from these rules should 

initially contact the head of the department where the doctoral student is admitted but can also contact 

the student and doctoral student representatives at Stockholm University's student union. See the 

“Procedure for handling complaints from students concerning courses and study programmes” in the 

“Governing Documents – Rules and Regulations”. 

1. General information 

1.1 Educational environment 

Education at the third-cycle level is more individually structured than education at the first-cycle level, 

and university doctoral students occupy a borderland between study environment and work 
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environment. This means that in addition to the Higher Education Act and the Higher Education 

Ordinance, other laws also govern the doctoral student’s everyday environment, e.g., work 

environment law and discrimination law. Questions concerning the work environment that are not 

answered in this document can be answered by the Personnel Office or by the Student Office, 

depending on whether the doctoral student has a doctoral studentship.  

As far as possible, rules for education and summative assessment are based on the idea that it is the 

education that is in focus and that the doctoral student is primarily regarded as a student and not an 

employee.  

National rules 

Chapter 3, Section 16 of the Discrimination Act states that an education provider that conducts 

education or other activities, e.g., under the Higher Education Act, must engage in goal-oriented work 

to actively promote equal rights and opportunities for the students who participate in or apply for the 

activity, regardless of gender, transgender identity or expression, ethnicity, religion or other belief, 

disability, sexual orientation or age.  

The higher education institutions shall be responsible for providing students with access to health care, 

in particular preventive health care intended to promote the physical and mental health of the students. 

The higher education institutions shall also be responsible for other student welfare activities to support 

students in their studies or facilitate their transition to the labour market as well as otherwise providing 

students with a sound environment in which to study. (Chapter 1, Section 11 of the Higher Education 

Ordinance)  

Students shall be provided with study and career guidance. Higher education institutions shall ensure 

that those intending to begin a course or study programme have access to the information about it that is 

required. (Chapter 6, Section 3 of the Higher Education Ordinance)  

Local rules 

All doctoral students at Stockholm University must have equal rights and opportunities (see the “Policy 

against harassment under the Discrimination Act” and the “Policy against sexual harassment” in the 

“Governing Documents – Rules and Regulations”). Doctoral students with permanent disabilities, have 

the opportunity to use special pedagogical aids during teaching and summative assessment (see also the 

page Studying with a disability on the university’s website and the “Examiners” section below).  

Study and career guidance resources at Stockholm University must be available to everyone who is 

about to start, is currently conducting or has recently completed studies at all levels of education.  

To ensure this, all departments or equivalent bodies must establish instructions for study and career 

counsellors. The university offers both general and department-specific study and career guidance. 

Other information dissemination is offered both generally and at the departmental level.  
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The responsibility for study and career guidance rests with the Student Office and the Head of 

Department or equivalent person. The Student Office also plays a coordinating role, for example when 

it comes to supervisor training in relation to departmental supervisors. (See also the “Rules for study 

and career guidance” in the “Governing Documents– Rules and Regulations”).  

Regardless of the form of their financing, doctoral students are entitled to occupational health care. 

1.1.1 Quality work and student influence 

Education at the third-cycle level is governed in part by its own provisions in the Higher Education Act 

and the Higher Education Ordinance, as well as by the common sections that apply to education at all 

levels. These include, inter alia, the general sections on quality work, student influence and course 

evaluation.  

National rules 

The operations of higher education institutions shall be arranged to ensure that high standards are 

attained in courses and study programmes and in research. The resources available shall be used 

effectively to sustain a high standard of operation. Quality assurance procedures are the shared concern 

of staff and students at higher education institutions. (Chapter 1, Section 4 of the Higher Education Act)  

Students shall be entitled to exert influence over the courses and study programmes at higher education 

institutions. Higher education institutions shall endeavour to enable students to play an active role in the 

continued development of courses and study programmes. (Chapter 1, Section 4a of the Higher 

Education Act)  

The students are entitled to representation when decisions or preparations are made that have bearing 

on their courses or programmes or the situation of students. The Government or the authority decided 

by the Government may, pursuant to Section 7 of Chapter 8 of the Instrument of Government, issue 

regulations on the number of such representatives and how they shall be appointed. (Chapter 2, Section 

7 of the Higher Education Act)  

If a decision is to be made or a preparation is to be carried out by a single individual, information must 

be provided, and a student representative shall be consulted in good time before the decision is rendered 

or the preparation is completed. If a decision is made by a group of persons (pursuant to Chapter 2, 

Section 6, Paragraph 2 of the Higher Education Act), then under normal circumstances, the students 

have the right to be represented by at least three members. However, the number of student 

representatives in such a group may be less, if special reasons exist as regards the total number of 

members in the group. Otherwise, the university itself may decide on such rights of its students to 

representation as are referred to in Chapter 2, Section 14, Paragraph 1 of the Higher Education 

Ordinance. (Chapter 2, Section 14, Paragraphs 2-4 of the Higher Education Ordinance)  

The higher education institution shall give students who participate in or who have completed a course 

the opportunity to present their experiences of and opinions about the course through a course 
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evaluation which is compiled by the higher education institution. The higher education institution shall 

compile the course evaluations and provide information about their results, as well as about any 

decisions regarding measures instigated by the course evaluations. The results shall also be made 

available to the students. (Chapter 1, Section 14 of the Higher Education Ordinance)  

Local rules 

The “Rules for student influence” (see the “Governing Documents – Rules and Regulations”) outline in 

greater detail how student influence at Stockholm University is organised, as well as the division of 

responsibilities.  

Doctoral students who are appointed as representatives in various preparatory and decision-making 

bodies within the university are compensated (if they are employed) with an extension of their 

employment time, otherwise they are compensated with a fee (for more information, see below under 

the heading Extension of the period of study and the period of employment).  

1.2 Objectives/qualitative targets  

National rules 

Third-cycle courses and study programmes shall be based fundamentally on the knowledge acquired by 

students in first and second-cycle courses and study programmes, or its equivalent. In addition to the 

requirements for first and second-cycle courses and study programmes, third-cycle courses and study 

programmes shall develop the knowledge and skills required to be able to undertake autonomous 

research. (Chapter 1, Section 9a of the Higher Education Act)  

The more precise objectives/qualitative targets (the qualification descriptors) are set out in Annex 2 of 

the Higher Education Ordinance (the Qualifications Ordinance). 

Local rules 

See the section below about individual study plans.  

1.3 Subjects 

National rules 

A university or higher education institution entitled to award third-cycle qualifications shall determine 

the subjects in which third-cycle courses and programmes may be offered. (Chapter 6, Section 25 of the 

Higher Education Ordinance)  

Local rules 

The area boards within each area of responsibility decide on the establishment and discontinuation of a 

subject at the third-cycle level.  
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Certain quality requirements must be set in connection with the establishment of a subject. The 

following requirements constitute a university-wide minimum level: See also the quality criteria for 

education at the third-cycle level in the “Rules for the review of courses and study programmes” in the 

“Governing Documents – Rules and Regulations  

● There must be a good research environment with active research of sufficient scope in a 

scientific field relevant to the education,  

● there must be sufficient supervisor resources and other resources required for the 

implementation of the education, 

● supervisors must have relevant subject competence and pedagogical competence for 

supervising doctoral students, and  

● the subject name should be adapted to international practice and, if possible, to national 

standards (Statistics Sweden’s research subjects).  

With regard to legal certainty for admitted doctoral students, the following constitutes a university-wide 

minimum level in connection with the discontinuation of a subject at the third-cycle level:  

● An impact assessment must be made concerning the financial and personnel consequences of 

discontinuing the subject for the departments and other organisations concerned, as well as of 

how the quality of the education will be ensured for those doctoral students (incl. those who 

have been granted a leave of absence or approved leave from studies) who have already begun 

their studies in the subject,  

● at minimum, the length of the period of discontinuation must be equivalent to the nominal 

duration of the education (note that this is affected by the pace of study) plus two years, 

calculated from the date on which the most recent doctoral student was admitted or from the 

date on which it was decided to abolish the general syllabus, and  

● a justification for discontinuation must always be included in the decision. 

See also the “Rules and procedures for the establishment and discontinuation of courses and study 

programmes” in the “Governing Documents – Rules and Regulations”.  

1.4 General syllabus 

National rules 

For each subject in which third-cycle courses or study programmes are offered a general syllabus is 

required. (Chapter 6, Section 26 of the Higher Education Ordinance)  

A general syllabus shall indicate the following: the main content of the study programme, specific entry 

requirements and any other regulations required. (Chapter 6, Section 27 of the Higher Education 

Ordinance)  
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Local rules 

General study syllabi at Stockholm University must include the following information:  

● the name of the subject in Swedish and English,  

● any specialisations in the subject,  

● subject description,  

● date of adoption and last revision,  

● name(s) of the degree or degrees to which the education leads,  

● objectives/qualitative targets for the degree or degrees (national and possibly local, for the 

subject),  

● the scope of the doctoral dissertation (in licentiate degrees, the licentiate thesis) in higher 

education credits,  

● the total scope of other parts of the education (courses and other credited elements, both 

compulsory and other) which together with the dissertation (at the licentiate degree, the thesis) 

must correspond to the total scope of the education,  

● entry requirements,  

● assessment criteria applied in selection,  

● any rules relating to credit transfer in relation to a reduction in the total period of study, and 

● any transitional rules, e.g., in relation to older general syllabi and descriptions of opportunities 

for doctoral students to change from older to the current general syllabus.  

For the compulsory courses in the education, course syllabi at the third-cycle level should be provided. 

At minimum, a course syllabus for a third-cycle level course must contain the title (in Swedish and 

English) and the number of higher education credits, expected study results and mode of assessment, as 

well as other necessary information that the doctoral student needs to be able to complete the course.  

It must be stated in the general syllabus or in another way how compulsory elements that are not graded 

are handled in a legally certain manner at the department.  

The decision to establish general syllabi may not be delegated beyond the faculty board or dean.  

An established general syllabus is a public document that must be archived by the decision-making 

body.  
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1.4.1 Language requirements  

National rules 

General study syllabi shall always be written in Swedish (see Section 10 of the Language Act).  

Local rules 

A general syllabus at Stockholm University must be established in Swedish but should, as far as 

possible, also be translated into English (cf. the “Language policy at Stockholm University” in the 

“Governing Documents – Rules and Regulations”).  

1.5 Individual study plan 

National rules 

An individual study plan shall be drawn up for each doctoral student. This plan shall contain the 

undertakings made by the doctoral student and the higher education institution and a timetable for the 

doctoral student's study programme. The plan shall be adopted after consultation with the doctoral 

student and his or her supervisors.  

The individual study plan shall be reviewed regularly and amended by the higher education institution 

to the extent required after consultation with the doctoral student and his or her supervisors. The period 

of study may only be extended if there are special grounds for doing so. Such grounds may comprise 

leave of absence because of illness, leave of absence for service in the defence forces or an elected 

position in a trade union or student organisation, or parental leave. (Chapter 6, Section 29 of the Higher 

Education Ordinance)  

Local rules 

For both doctoral students and higher education institutions, it is important that the commitments of 

both these parties, as well as the scope of these, be specified in the individual study plan. Normally, the 

doctoral student must be given the opportunity to achieve all qualitative targets for the education. The 

individual study plan is of great importance for the doctoral student’s legal certainty, because it 

constitutes a basis for determining what rights and obligations the doctoral student has in her/his 

education. For the higher education institution, the individual study plan is a pedagogical instrument. In 

addition, it is a fundamental document in the event of the revocation of supervision and other resources 

(see below under the heading “Revocation of supervision and other resources, etc.”).  

Content 

The commitments of the university and the doctoral student vary between subjects. However, the 

following must appear in the individual study plan:  
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● planned student financing (doctoral studentship, other student financing, which must be 

specified in that case),  

● the names of the supervisors and the division of responsibilities between them (expressed as a 

percentage or in hours), 

● planning and forms of supervision, 

● access to the workplace and other resources,  

● the progression in the doctoral student’s education in relation to the qualitative targets,  

● schedule of activities included in the doctoral student’s education (for the coming year or for 

the entire education), and  

● the scope and content of any departmental duties. 

When the student financing does not consist of doctoral studentship, it must be clear from the financing 

plan which social security benefits in the event of, e.g., illness or parental leave, are associated with the 

current student financing. For doctoral students with scholarship funding, there is, e.g., a special 

insurance scheme (see Chapter 1, Section 11c of the Higher Education Ordinance). The forms of 

supervision can vary, but the university’s commitment is that the doctoral student must be ensured 

continuous supervision throughout the study period.  

The progression in relation to the fulfilment of the education’s qualitative targets and the schedule are 

important for both the doctoral student and the supervisors, because they allow them to form an opinion 

on whether more support is required in order for the doctoral student to be able to fulfil her/his 

commitments, and to make an assessment of how her/his studies are progressing.  

For subjects with certain specific elements, e.g., laboratory activities, the university’s commitments 

with regard to these elements must be made clear.  

Establishment  

The individual study plan must be established soon as possible after a decision on admission and be 

determined no later than two months after the doctoral student has begun her/his studies. An oral 

agreement can never replace an individual study plan.  

The body responsible for determining the individual study plan is stated in the areas’ decision-making 

and delegation procedures. No special protocol is needed for this decision; it is sufficient that the plan is 

signed by the decision-maker and that the decision date is specified.  

The establishment of an individual study plan normally presupposes consultation with the doctoral 

student and the supervisors, but the university has the ultimate responsibility for the preparation and 

approval of an individual study plan. See the Swedish Higher Education Authority’s decision 2014-02-

26 (Ref. No. 31-475-13): Establishment of an individual study plan and change of supervisor in 

education at the third-cycle level.. This applies even if the doctoral student does not participate in 
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establishing the plan or does not agree with the content of the plan. If the doctoral student or supervisor 

does not agree in writing, a note must be made in the study plan that consultation has taken place but 

that there is disagreement. The reasons for this must also be stated. In the event that the doctoral student 

does not agree with the plan, it is important that the decision regarding the individual study plan be 

communicated to the doctoral student and that it is documented that the doctoral student has taken note 

of the individual study plan that has been determined for her/him.  

When disagreement exists, such as when the doctoral student does not respond to the Head of 

Department's summons to a follow-up of the individual study plan or does not sign the follow-up 

proposal, then in addition to documenting this and establishing the study plan, the Head of Department 

must also investigate what has happened.  

The investigation must result in a brief explanation of why the doctoral student is not active, does not 

respond or does not wish to sign.  

An established individual study plan (including any annexes) is a public document that the department 

must record and archive. See the page “The concept of a ‘public document’” on the Staff intranet, 

Medarbetarwebben (under Organisation and governance). 

Follow-up  

The individual study plan must be followed up at least once a year. Note that follow-up must also be 

conducted of the individual study plans of inactive doctoral students and of active doctoral students 

who do not participate in the follow-up or do not approve the proposal for a revised individual study 

plan.  

The follow-up is a tool for both the university and the doctoral student, which allows them to see if the 

studies are progressing as planned, or if any changes need to be made regarding the commitments of the 

doctoral student or of the university.  

The follow-up shall result in a decision to establish a revised individual study plan. The responsible 

body is stated in the areas’ decision-making and delegation procedures. The doctoral student and the 

supervisors must certify in writing that they have read the individual study plan and the changes that 

have been made to it. The Head of Department or an equivalent person at the department that has 

accepted the doctoral student is responsible for the follow-up and for ensuring there are procedures in 

place for this.  

A note that the doctoral student has not responded to the summons to the follow-up or has not signed 

the follow-up proposal must be included in the individual study plan. This is a prerequisite for starting 

the process of revoking resources, if this is deemed necessary (see also above under the heading 

“Establishment”).  
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During the follow-up, it must be documented how the doctoral student’s completed or planned 

activities in her/his doctoral education relate to the qualitative targets set out in the Higher Education 

Ordinance, e.g., if a qualitative target or parts of a qualitative target have been achieved.  

2 Education and examination 

2.1 Admission to the study programme and student financing 

National rules 

The number of doctoral students admitted to third-cycle courses and study programmes may not exceed 

the number that can be offered supervision and otherwise acceptable conditions for study and whose 

studies are funded pursuant to Section 36. (Chapter 7, Section 34 of the Higher Education Ordinance)  

A higher education institution may accept only applicants who are employed as doctoral students for 

third-cycle studies. However, a higher education institution may admit an applicant who has some other 

form of funding for their studies, if it assesses that funding can be guaranteed during the entire period 

of study, and the applicant can devote enough time to their studies to enable their completion within 

four years in the case of a licentiate degree or a licentiate degree in the fine, applied and performing arts 

or eight years in the case of a PhD or a doctorate in the fine, applied and performing arts. (Chapter 7, 

Section 36 of the Higher Education Ordinance)  

A doctoral studentship shall be a full-time post. If a third-cycle student so requests, the appointment 

may be a part-time post but for no less than 50 per cent of a full-time post. (Chapter 5, Section 3a of the 

Higher Education Ordinance)  

Appointment to a doctoral studentship shall be decided by the President. (Chapter 5, Section 6 of the 

Higher Education Ordinance)  

Appointment to a doctoral studentship shall apply for an indefinite period, however for no longer than 

until a specified date and never for a period extending more than one year after the award of a PhD or a 

doctorate in the fine, applied and performing arts.  

The initial appointment may apply for no longer than one year. An appointment may be renewed for no 

more than two years at a time. A person may be appointed to a doctoral studentship for a total of eight 

years. However, the total period of employment may not exceed the time corresponding to full-time 

third-cycle study for four years. For courses or study programmes to be concluded with the award of a 

licentiate degree or a licentiate degree in the fine, applied and performing arts the total period of 

employment may not exceed the time corresponding to full-time third-cycle study for two years. The 

time spent studying by the third-cycle student while not appointed to a doctoral studentship shall be 

deducted from these periods. The total period of employment may, however, exceed that stated in the 

third paragraph if special grounds exist. Such grounds may comprise leave of absence because of 

illness, leave of absence for service in the defence forces or an elected position in a trade union or 

student organisation, or parental leave. (Chapter 5, Section 7 of the Higher Education Ordinance)  
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Local rules 

The “Admission Regulations for third-cycle study programmes” (the “Admission Regulations”) sets out 

the local rules decided by the University Board that apply to admission to a third-cycle study 

programme at Stockholm University.  

Admission 

The “Admission Regulations” states that area board may not sub-delegate admission decisions 

regarding doctoral students with other student financing than doctoral studentship beyond the faculty 

board level.  

This applies to the following student financing situations:  

● doctoral studentship at a university other than Stockholm University,  

● scholarship, 

● employment other than doctoral studentship at Stockholm University or another higher 

education institution (e.g., lecturer), 

● employment by another employer (related to the doctoral education and with time allotted for 

studies at the third-cycle level), and  

● the student’s own financing.  

When the student financing takes the form of a scholarship, the award decision, agreement or 

equivalent must be attached as a basis for an admission decision. When the student financing takes the 

form of employment by an employer other than Stockholm University (e.g., in contract-regulated 

collaboration with other universities that lack degree-awarding powers for education at the third-cycle 

level or employers who give their employees the opportunity to complete third-cycle education within 

the framework of their employment), a contract or agreement must be drawn up and is attached as a 

basis for an admission decision (see below under the heading “Collaboration agreements with other 

higher education institutions”).  

For other rules concerning access to education at the third-cycle level, see the “Admission Regulations 

for third-cycle education” (in the “Governing Documents – Rules and Regulations”).  

Financing responsibility and employment  

The President has delegated decisions about the employment of doctoral students to the area boards, 

which in turn have delegated this further. The department or equivalent body that accepts the doctoral 

student bears financing responsibility for the doctoral student throughout her/his period of study.  

The Head of Department can decide on another scope of employment at the request of the doctoral 

student; however, a minimum of 50 per cent of full-time is required.  



  15 (32) 
 

 

 

2.1.1 Departmental duties 

National rules 

Those appointed to doctoral studentships shall primarily devote themselves to their studies. Those 

appointed to doctoral studentships may, however, work to a limited extent with educational tasks, 

research, artistic research and administration. Before a PhD or a doctorate in the fine, applied and 

performing arts has been awarded, however, duties of this kind may not comprise more than 20 per cent 

of a full-time post. (Chapter 5, Section 2 of the Higher Education Ordinance)  

Local rules 

The scope and content of any departmental duties must be stated in the individual study plan and may 

amount to a maximum of 20 per cent of full-time over the study period. The fulfilment of departmental 

duties results in a corresponding extension of the period of study or the period of employment. The 

primary aim of any departmental duties shall be to develop the doctoral students’ competence. Doctoral 

students should be offered the opportunity to participate in teaching.  

Regardless of the form of her/his financing, a doctoral student may not act as an examiner. This means 

that a doctoral student may not make decisions on grading but can participate in the preparation before 

a decision on grading. Doctoral students who complete their education at the third-cycle level within 

the framework of a lecturer position at Stockholm University constitute an exception to this rule. 

All doctoral students must be offered training in the area of higher education teaching and learning. 

Doctoral students who teach at the first-cycle or second-cycle level must have completed introductory 

training in higher education teaching and learning (or have started such training that same semester) or 

must have otherwise acquired corresponding knowledge. 

2.2 Supervision and other resources 

National rules 

The number of doctoral students admitted to third-cycle courses and study programmes may not exceed 

the number that can be offered supervision and otherwise acceptable conditions for study and whose 

studies are funded pursuant to Section 36. (Chapter 7, Section 34 of the Higher Education Ordinance)  

At least two supervisors shall be appointed for each doctoral student. One of them shall be nominated 

as the principal supervisor. The doctoral student is entitled to supervision during his or her studies 

unless the vice-chancellor has decided otherwise by virtue of Chapter 6, Section 30 of the Higher 

Education Ordinance. A doctoral student who so requests shall be allowed to change supervisor. 

(Chapter 6, Section 28 of the Higher Education Ordinance)  
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Local rules 

No later than one month after the commencement of the education, by delegation from the area board, 

the department board or the Head of the Department or an equivalent person who has accepted the 

doctoral student shall appoint the supervisors. Any change of supervisor is also handled at the 

department or equivalent body that has admitted the doctoral student.  

At least one of the supervisors must be employed at Stockholm University.  

At least one of the supervisors for a doctoral student must have undergone supervisor training or be 

assessed by the area board to possess equivalent competence. Likewise, at least one of the supervisors 

must possess docent competence or equivalent expertise. The university shall arrange for the training of 

supervisors.  

Note that the supervisor and the examiner are two different roles with different responsibilities for the 

doctoral student’s education (see also the sections “Individual study plan” and “Examiners”). Decisions 

aimed at individuals, e.g., credit transfer and decisions concerning which courses may be included in 

the education, must be made by a person who is employed at Stockholm University.  

A change of supervisor can be made at the doctoral student’s request or due to other reasons. 

Regardless of whose initiates a request for a change of supervisor, the matter must be handled 

promptly, the change of supervisor documented, and correct information entered in the study 

documentation system (Ladok). Note that the change entails a revision of the individual study plan. The 

department or equivalent body must have written procedures for changing supervisors.  

Under the Higher Education Ordinance, all doctoral students, regardless of the form of their student 

financing, have the right to supervision and acceptable study conditions in other respects (see 

“Admission to the study programme and student financing” above). Among other things, this means 

that the doctoral student must have access to a workplace, computer, office supplies, e-mail account, 

SUKAT account, library resources and expenses.  

The Head of the Department or equivalent person through whom the doctoral student is admitted is 

responsible for ensuring that the doctoral student has access to supervision and other acceptable study 

conditions, as well as other resources required in order for the doctoral student to be able to achieve the 

qualitative targets of her/his degree and otherwise complete her/his education. This responsibility 

includes providing information to the doctoral student about the education and about the department’s 

research and seminar activities, as well as about the social aspects of the academic environment of 

which the doctoral student will be a part during her/his education.  

2.3 Examination and summative assessment 

Under this heading there are a number of national and local rules that apply to grading systems, the role 

of the examiner, summative assessment, and grading cases.  
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2.3.1 Examiners 

National rules 

Examinations that form part of third-cycle courses and study programmes shall be assessed in 

accordance with the grading system prescribed by the higher education institution.  

The grade shall be determined by a teacher specially nominated by the higher education institution (the 

examiner). (Chapter 6, Section 32 of the Higher Education Ordinance)  

A student who has taken two examinations in a course or a part of a course without obtaining a pass 

grade is entitled to the nomination of another examiner, unless there are special reasons to the contrary. 

(Chapter 6, Section 22 of the Higher Education Ordinance)  

The authority must be objective and impartial in its activities. (Section 5, Paragraph 2 of the 

Administrative Procedure Act)  

A person who is disqualified may not take part in the handling of the case, nor may she or he be present 

when the case is decided. (Section 17, Point 1 of the Administrative Procedure Act) See also the rules 

on disqualification in Sections 16-18 of the Administrative Procedure Act and internal regulations 

concerning bias in the “Governing Documents – Rules and Regulations”. 

Local rules 

Stockholm University uses a two-point grading scale for education at the third-cycle level: pass and 

fail.  

An examiner working with education at the third-cycle level must be employed as a teacher at 

Stockholm University and must also, as a rule, possess a doctoral degree. Under the appointment 

regulations, the teaching positions at Stockholm University are as follows: associate senior lecturer, 

senior lecturer, professor, lecturer, adjunct professor, guest professor, adjunct teacher, guest teacher and 

part-time teacher. A person employed as a researcher cannot be an examiner.  

Tests or examinations taken by the doctoral student in the course of her/his education must not be 

assessed by her/his supervisor, but by an examiner. If the doctoral student participates in a course 

together with several participants and where the examiner is one of the doctoral student’s supervisors, 

then the test or examination of the doctoral student in question must normally be assessed by someone 

other than the examiner. If this is not possible, e.g., if the examiner is the only available teacher with 

subject competence, the possibility of calling in an external examiner with subject expertise should be 

considered.  

The examiner must possess good knowledge of the material that is to be assessed, as well as knowledge 

of what it means to make decisions aimed at individuals as an employee of a state authority.  
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The examiner may also make decisions about alternative forms of summative assessment or rates of 

study, in order for a doctoral student with a permanent disability to be offered an equivalent summative 

assessment alternative, in the sense that the summative assessment checks whether the expected study 

results have been achieved, compared with a doctoral student without a disability.  

The President has delegated decisions regarding the appointment of examiners to the area boards. These 

decisions may not be delegated further than to the department board or Head of Department.  

2.3.2 Grading cases 

National rules 

Under Section 10 of the Administrative Procedure Act, a doctoral student has the right to know what 

has contributed to a grading matter, e.g., to receive corrected tests or written comments from 

supervisors. 

According to Section 14 the Administrative Procedure Act, anyone who is a party to a case may hire a 

legal representative or counsel. However, an individual who has a legal representative must participate 

in person if the authority so requests. A doctoral student may wish to hire a legal representative or 

counsel in a grading case, e.g., to argue that the examiner should be declared disqualified or to request 

another form of summative assessment due to disability. The doctoral student also has the right to bring 

in a legal representative, e.g., in the event of supervisor changes or the revocation of resources. 

Under Section 9 of the Administrative Procedure Act, grading cases must be handled as simply, quickly 

and cost-effectively as possible without compromising legal certainty. 

Local rules 

If it can be demonstrated that the university is responsible for the fact that a doctoral student’s written 

examination assignment has been lost, or that a doctoral student has been given the wrong information 

about the day or time for summative assessment, then the doctoral student must be promptly offered a 

new opportunity for summative assessment, preferably within one week from the date on which the 

error was discovered. The examiner may not award a doctoral student a passing grade solely because 

the doctoral student’s examination assignment has been lost. 

2.3.3 Credit transfers 

National rules 

If a student at a higher education institution in Sweden has successfully completed a higher education 

course or study programme, she or he is entitled to transfer the credits awarded for a course or study 

programme at another higher education institution. This does not apply, however, if there is a 

substantial difference between these courses or study programmes (Chapter 6, Section 6, Paragraph 1 of 

the Higher Education Ordinance). 
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The same applies for students who have successfully completed a course or study programme at a 

university or higher education institution in Denmark, Finland, Iceland or Norway or a signatory to the 

Council of Europe's Convention of 11 April 1997 on the Recognition of Qualifications concerning 

Higher Education in the European Region (Swedish Treaty Series 2001:46), or at Nordiska högskolan 

för folkhälsovetenskap (NHV — The Nordic School of Public Health) (Chapter 6, Section 6, Paragraph 

2 of the Higher Education Ordinance).  

In addition to the courses and study programmes specified above, a student is entitled to transfer credits 

from a course or study programme if the nature and extent of the knowledge and skills cited by the 

student are such that they correspond overall to the course or study programme for which the credits are 

to be recognised. A student may also be given credit for corresponding knowledge and skills acquired 

in a vocational or professional capacity (Chapter 6, Section 7 of the Higher Education Ordinance).  

The higher education institution shall assess whether credits can be awarded for the prior course or 

study programme or professional or vocational experience. Credits may only be awarded to those who 

are students unless otherwise provided by statute or ordinance (Chapter 6, Section 8 of the Higher 

Education Ordinance).  

Local rules 

Decisions on credit transfers are made in accordance with applicable decision-making and delegation 

procedures, the local system of qualifications, and the “Regulations and procedures for credit transfer” 

in the Governing Documents – Rules and Regulations”. 

Courses that have been included in the fulfilment of the eligibility requirements for the education 

programme cannot be included in the licentiate or doctoral degree.  

In each individual case, the possibility of credit transfer is assessed in relation to what is stated in the 

general syllabus and in relation to the qualitative targets. Credit transfers for previous studies must be 

made in connection with the start of the third-cycle education. Credit transfers for previous studies shall 

entail a reduction in the total period of study, which shall be specified in the general syllabus.  

Two forms (“Application for credit transfer for a course, for education at the third-cycle level and 

“Reporting of courses for education at the third-cycle level”) may be used when doctoral students apply 

for credit transfers.  

2.3.4 Documentation of the grading decisions and the minutes of dissertation/thesis 

defences 

National rules 

Under Section 21 of the Government Agency Ordinance, each grading decision must specify the 

decision date, decision content and who has made the decision. If someone has acted as the rapporteur 

or participated in the final proceedings without participating in the decision, this must also be stated.  
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Local rules 

When a doctoral student receives a passing grade on the summative assessment for a course, this is 

documented in Ladok, with information about the examiner and any teacher who participated in the 

assessment. The student’s defence is documented with special minutes, and the decision to award a 

passing grade on a dissertation is entered in Ladok.  

At Stockholm University, grading cases need not be presented before a decision is made.  

Grading decisions must be archived as an electronic document (in Ladok).  

2.3.5 Correction, reconsideration and amendment of a decision 

National rules 

Under Chapter 12, Sections 2 and 4 of the Higher Education Ordinance, grades cannot be appealed.See 

the Discrimination Act, Chapter 4, Section 18, Paragraph 1, Points 2-3. For questions about the 

possibility of appealing grades in accordance with the Discrimination Act, contact the Student Office’s 

Equality Coordinator. However, a doctoral student has the opportunity to request correction or 

reconsideration. It is not permitted to set a deadline for when such a request must be received, even if 

the examination assignment has been signed and delivered.  

Reconsideration  

If an examiner finds that a decision on a grade is obviously incorrect owing to new circumstances or for 

some other reason, he or she shall change the decision if this can be done quickly and easily and if it 

does not mean lowering the grade. (Chapter 6, Section 24 of the Higher Education Ordinance)  

Correction  

A grading decision that was manifestly incorrect due to typing errors, calculation errors or a similar 

oversight, may be corrected both to the advantage and to the detriment of the doctoral student. 

Corrections that are to the detriment of the doctoral student must be made with great care and only 

when the case for the correction is clear. Before the correction takes place, the student must normally 

be given the opportunity to comment. Such a correction must be made by an examiner (Chapter 6, 

Section 23 of the Higher Education Ordinance and Section 36 of the Administrative Procedure Act). 

See, e.g., JO 2000/2001 p. 434 on the revocation of published course credits. 

Amendment  

Pursuant to Section 37 of the Administrative Procedure Act, grading decisions that are deemed to be 

incorrect due to new circumstances or for some other reason may be amended by the examiner. 

However, a passing grade may only be changed to the detriment of the doctoral student under certain 

specified conditions, e.g., if the student has committed deception in connection with the summative 

assessment.  
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Local rules 

The examiner may amend a passing grade to a failing one with the support of Section 37 of President or 

the Disciplinary Committee has determined that the doctoral student has committed deception in 

connection with the summative assessment (for further information, see the “Rules for disciplinary 

matters at Stockholm University” in the “Governing Documents – Rules and Regulations”).  

Great care should be taken when amending grades. The university’s lawyers at the Office of the 

President’s Legal Secretariat must always be contacted with regard to matters concerning the correction 

of grades to the detriment of the doctoral student or the amendment of grades on the basis of Section 37 

of the Administrative Procedure Act.  

2.4 Licentiate theses and doctoral dissertations 

2.4.1 Good research practice 

National rules 

The operations of higher education institutions shall be organised to ensure that there are close links 

between research, and courses and study programmes. (Chapter 1, Section 3 of the Higher Education 

Act)  

In the course of their operations, higher education institutions shall uphold academic credibility and 

good research practice. (Chapter 1, Section 3a of the Higher Education Act)  

Local rules 

To avoid accusations of plagiarism, including self-plagiarism, doctoral students who cite other people’s 

research or who reuse their own previously published material must clearly refer to the cited material. If 

this does not occur, the doctoral student may be subject to disciplinary action. See further under the 

heading “Disciplinary measures” below. 

If, in her/his dissertation the doctoral student reproduces material and formulations from her/his own 

previous publications and essays, this must be marked with a reference and, where appropriate, 

quotation marks. This applies to both monographs and compilation theses (the introductory chapter and 

included publications). Material the doctoral student’s own licentiate thesis may be used in her/his 

doctoral dissertation if a clear reference is made to the previous work. A degree project written within 

the framework of studies at a lower level may be cited but cannot be reused for the summative 

assessment of third-cycle education. 

The introductory chapter of a compilation thesis must be written by the doctoral student her/himself. 

Included published articles may not be altered in the dissertation (an error list known as an erratum can 

be added). The introductory chapter must include any additions, problematisations and an overall 

discussion of conclusions.  
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See also the page “Ethics in research” under “Advice & support” on the Staff web pages 

(Medarbetarwebben).  

2.4.2 Summative assessment of a licentiate thesis 

National rules 

For a Degree of Licentiate, the third-cycle student shall have been awarded a pass grade for a research 

thesis of at least 60 credits. (Annex 2 of the Higher Education Ordinance - the Qualifications 

Ordinance)  

Local rules 

Licentiate theses are assessed with a grade of “Pass” or “Fail”.  

Summative assessment occurs in connection with a publicly announced licentiate seminar which 

normally takes place during the period 15 August - 15 June. The licentiate seminar must be announced 

well in advance of the date on which it is scheduled to occur. The thesis must be made available at the 

department in good time before the seminar.  

Licentiate theses written in Swedish must have a summary in English and vice versa. If the thesis is 

written in another language, summaries in both Swedish and English must be provided.  

At a licentiate seminar, an external reviewer and an examiner must be appointed. Neither of these may 

be supervisors for the doctoral student. If an assessment panel is used, the examiner - who is the one 

who grades the thesis - must be included. At minimum, the examiner must possess a doctoral degree. 

The external reviewer and one of the doctoral student’s supervisors have the right to be present at any 

meeting with the examiner, and where applicable the assessment panel, and to participate in the 

deliberations but not in the decisions.  

2.4.3 Defence and grading of doctoral dissertations 

National rules 

For the Degree of Doctor, the third-cycle student shall have been awarded a pass grade for a research 

dissertation (doctoral dissertation) of at least 120 credits (Annex 2 of the Higher Education Ordinance - 

the Qualifications Ordinance)  

The doctoral dissertation must be presented and defended orally in public. A faculty examiner 

(opponent) shall be appointed for this presentation. (Chapter 6, Section 33 of the Higher Education 

Ordinance)  
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At least one of the people participating in the grading of a doctoral dissertation must be someone who 

does not have a post at the higher education institution awarding the degree. (Chapter 6, Section 34 of 

the Higher Education Ordinance) 

A higher education institution may issue regulations on the grading system to be used and on public 

defences and grading in other respects. (Chapter 6, Section 35 of the Higher Education Ordinance)  

Local rules 

Review prior to defence of the dissertation, grading, summary of content  

The doctoral dissertation must have been reviewed prior to its defence. The subject areas must have 

procedures for the review process and for how to handle of a possible dissuasion from defending a 

dissertation, or a recommendation to postpone a defence. The procedures must state which function or 

which body has the right to decide whether the doctoral student should be advised to move forward 

with her/his defence or dissuaded from doing so. The doctoral student has the right to defend her/his 

dissertation despite the dissuasion, but in that case, in accordance with the area’s procedures, the 

student may need to bear certain costs in the event that she/he receives a failing grade.  

Doctoral dissertations are assessed with a grade of “Pass” or “Fail”.  

When determining a grade for the work, both the content of the dissertation and its public defence must 

be taken into consideration. Grades for a doctoral dissertation must be decided by an examining 

committee, which is specially appointed for each dissertation.  

Dissertations written in Swedish must have a summary in English and vice versa. If the dissertation is 

written in another language, summaries in both Swedish and English must be provided.  

Publication and dissemination of a dissertation  

The area board shall decide on the minimum number of physical copies of the doctoral dissertation 

prior to its defence and on compensation for the costs of producing this edition. Publication of the 

doctoral dissertation (so-called “nailing”, in which the date of the defence of the dissertation is made 

public) must take place no later than three weeks before the defence date. The period 16 June — 14 

August should not be included in the “nailing” period, which is why, for example, the announcement of 

the date of a defence scheduled for 24 August must be made no later than 5 June. The doctoral 

dissertation must be disseminated as follows:  

● The doctoral student registers the dissertation electronically in the university’s publication 

database (“nailing”),  

● Stockholm University Library publishes the dissertation (the full text of the dissertation in 

monograph form and the so-called introductory chapter for compilation theses) electronically 

in the publication database, unless the doctoral student has entered into a conflicting 
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publication agreement or will do so within a short time after nailing. It is the version of the 

dissertation that the doctoral student is defending that is published,  

● the department sends the dissertation to the (Swedish) higher education institutions that 

conduct activities within the subject area of the dissertation,  

● the doctoral student presents the dissertation to her/his supervisors, and  

● the department presents the dissertation to the external reviewer and the members of the 

examining committee.  

If special reasons exist, an exception may be granted that allows a certain doctoral dissertation to be 

nailed or disseminated later than stated above. In such an instance, this decision is rendered by the area 

boards.  

Defence period and location  

Defences shall normally take place during the period of 15 August — 15 June, but if special reasons 

exist, the defence may take place during another period. In such an instance, the doctoral dissertation 

may also be made available and distributed at a time other than during the semester. Following 

consultation with the relevant area board, the Student Office determines the time and place for the 

defence. According to the Decision and delegation procedure, the President has delegated this right to 

the University Director, who has delegated it further to the head of the Student Office. 

The department concerned reserves the location of the defence. Note that in special cases, a dissertation 

may be defended in premises outside Stockholm University. This regulated in the area boards’ 

decision-making and delegation procedures or in special cooperation agreements. A defence may be 

conducted with participants present via a video conferencing application or an equivalent digital 

interface.  

Defence and the composition and working methods of the examining committee  

The defence shall be led by a chairperson. An examining committee consisting of three or five 

members must be present at the defence. The majority of the members should possess docent 

competence. The issue of conflict of interest (disqualification) must always be taken into account when 

selecting the chairperson for the defence and in determining the composition of the examining 

committee.  

The external reviewer should work outside Stockholm University and may not come from the same 

department as the doctoral student. At least one member must work outside Stockholm University and 

at most one may come from the doctoral student’s department. A reserve member shall be appointed 

who should be able to replace any of the permanent members. Anyone who has acted as a supervisor 

for the doctoral student may not be part of the examining committee. The examining committee shall 

appoint a chairperson for itself. The external reviewer and one of the doctoral student’s supervisors 

have the right to be present at meetings of the examining committee and to participate in the 
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deliberations. On the other hand, neither the external reviewer nor the supervisor may attend the 

examining committee's final discussion prior to a decision.  

If a designated external reviewer is prevented from participating, a new external reviewer shall be 

appointed if time allows. If an acute obstacle arises in connection with a scheduled defence, the defence 

may go forward by appointing one of the permanent members of the examining committee as the 

external reviewer, in which case the examining committee is supplemented with the reserve member. If 

this is not possible or appropriate, the defence must be postponed to a later date.  

The examining committee has a quorum when all members are present, or in attendance via a video 

conferencing application or equivalent digital interface. In determining the decision of the committee, 

the opinion on which the most members agree (the majority opinion) shall apply. A non-unanimous 

decision and a decision to award a failing grade must always be justified. Minutes are provided by the 

area office.  

See also each faculty’s instructions for the act of defending a dissertation. 

2.5 Degree certificates 

Rules on this can be found in the “Local system of qualifications” for Stockholm University.  

2.6 Collaboration agreements with other higher education institutions  

National rules 

Educational collaboration between different national and international higher education institutions that 

can lead to a joint degree or which involve collaboration concerning, e.g., supervision, credit transfers, 

or periods of study abroad, is regulated in the Higher Education Act (Chapter 1 Sections 17 and 18) and 

in the Higher Education Ordinance (Chapter 6, Sections 11 a-f).  

Local rules 

Rules for collaborations between different national and international higher education institutions can 

be found in the “Local system of qualifications” for Stockholm University.  

As a general rule, cotutelle agreements shall only be concluded with foreign higher education 

institutions. If special reasons exist, in individual cases the President may grant an exemption for 

collaborations with Swedish higher education institutions.  

The “Procedure for the preparation of decisions on educational collaboration (or research collaboration 

that includes education) that leads to a joint, double or multiple degree” describes the preparation 

process for agreements of various kinds. The “Procedures for the conclusion of cotutelle agreements at 

Stockholm University” describe the procedure for preparing and concluding cotutelle agreements. 

There are also templates for various types of agreements.  
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Collaboration with a higher education institution whose third-cycle education programme lacks its own 

disciplinary research domain  

Following examination, the relevant department at Stockholm University accepts applicants for third-

cycle education on the basis of proposals from the higher education institution concerned. The higher 

education institution must consult with the relevant department at the university early in the admission 

process. Admission shall occur in accordance with the university’s Admission procedure. Prior to 

admission, the higher education institution must present a complete financing plan containing adequate 

funding for two years of full-time studies for a licentiate degree and four years of full-time studies for a 

doctoral degree. The financing for the entire period of study must be guaranteed by the higher 

education institution. The financing must include costs for supervision, workplace and ancillary costs, 

course costs and travel costs in connection with courses, and costs in connection with defence (printing, 

outlays for the external reviewer, the examining committee, etc.) The higher education institution has 

employer responsibility, including costs and measures in connection with sick leave, parental leave, etc. 

An agreement in which these matters are regulated must be drawn up and attached as a basis for an 

admission decision.  

Doctoral students who are accepted through such a collaboration must follow the general syllabus 

established for the subject at Stockholm University. Upon admission, an individual study plan must be 

drawn up in accordance with the same rules as for doctoral students admitted to the university. The 

same rules also apply to the supervision and summative assessment of these doctoral students as for 

doctoral students admitted to the university.  

If the higher education institution receives its own disciplinary research domain during the doctoral 

student’s education at the third-cycle level, full responsibility for the doctoral student’s education is 

transferred to the higher education institution, including the general syllabus individual study plan and 

defence. If the supervisor from Stockholm University is to continue to serve as a supervisor for the 

remainder of the doctoral student’s education at the third-cycle level, the higher education institution 

shall bear all costs associated with this. The doctoral student may apply to continue her/his third-cycle 

education at Stockholm University. 

2.7. Extension of the period of study and the period of employment 

This includes what in previous governing documents was called “prolongation”. 

National rules 

Under Chapter 5, Section 7 and Chapter 6, Section 29 of the Higher Education Ordinance, the total 

period of study for a doctoral student (and period of employment for a doctoral student employed in a 

doctoral studentship) may be extended if special grounds exist. Such grounds may comprise leave of 

absence because of illness, leave of absence for service in the defence forces or an elected position in a 

trade union or student organisation, or parental leave.  
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A doctoral studentship shall be a full-time post. If a third-cycle student so requests, the appointment 

may be a part-time post but for no less than 50 per cent of a full-time post (Chapter 5, Section 3 a of the 

Higher Education Ordinance)  

Various provisions in the Higher Education Act and the Higher Education Ordinance also state that 

students have the right to be represented when decisions are made, or when preparations take place that 

are of significance for their education or situation (Chapter 2, Section 7 of the Higher Education Act, 

Chapter 1, Section 7 and Chapter 2, Section 14 of the Higher Education Ordinance).  

Local rules 

At the beginning of each semester, the department must register in Ladok that the doctoral student 

intends to continue her/his education at the third-cycle level during the coming semester.  

Every six months, all doctoral students, regardless of their student financing, must submit information 

about their activity and how they are supporting themselves to the department for documentation in 

Ladok (for further reporting to Statistics Sweden, SCB). The form “Study activity and financing for 

doctoral students (on the Staff web pages, Medarbetarwebben) must be used. If the reported degree of 

activity is less than 50 per cent or does not correspond to the planned degree of activity according to the 

individual study plan, the doctoral student must enclose documentation that proves the reasons for the 

reduced degree of activity. Note that the individual study plan must be revised if Statistics Sweden’s 

reporting deviates from the planning contained in the individual study plan.  

In the event of a planned absence from the study programme for reasons other than those mentioned in 

the Higher Education Ordinance, the doctoral student must submit an application using the “Leave 

application” form (on the Staff web pages, Medarbetarwebben).  

Please note that the doctoral student is not entitled to approval of an application for a leave of absence. 

A certain degree of restrictiveness should be used when the department decides on a leave of absence 

for a doctoral student.  

Sickness, parental leave and leave for service in the total defence  

Sick leave, parental leave and the care of a sick child must be reported to the employer in accordance 

with applicable law and agreements. When any of the above is invoked as a special reason for 

extension, it must be substantiated with a printout from the payroll system, or alternatively a payment 

certificate from the Swedish Social Insurance Agency. When the illness has been proven with a 

certificate, the extension must be assessed retroactively starting on the day of notification of illness and 

documented in the individual study plan.  

When service in the total defence is invoked as a reason for extension of employment as a doctoral 

student, an agreement must be made with the Head of Department. The extension is issued for a 

maximum of one year of employment at a time, or another period of time, by agreement.  
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The extension must correspond to the number of working days that the doctoral student has been absent 

due to illness or parental leave. The Head of Department is responsible for ensuring that the extensions 

are reported in the individual study plan, regardless of student financing.  

Elected positions within student organisations, etc.  

A doctoral student with a doctoral studentship shall have her/his employment extended as 

compensation for any elected position she/he holds within a student organisation. The extension is paid 

for by the department or equivalent body to which the doctoral student is admitted. In the event that the 

doctoral student has a doctoral studentship at another higher education institution or employment with 

another employer, the rules on extension shall be regulated in an agreement or contract between the 

department or equivalent body that admits the doctoral student and her/his external employer. A 

doctoral student without a doctoral studentship is to be compensated according to the same principle as 

students, i.e., in monetary remuneration per meeting. See the “Rules for student influence” in the 

“Governing Documents – Rules and Regulations”.  

Assignments first undertaken after the doctoral student has completed the corresponding four-year total 

period of study (calculated based on her/his activity percentage) cannot be considered for extension.  

Deputies are compensated for the meetings where they have served as regular members. The 

compensation and requirements for documentation are the same as for a regular member.  

The extension must correspond to the work effort required by the assignment. Only assignments for 

which one has been elected to can constitute the basis for an extension. Mere participation in a doctoral 

student council meeting or participation as a deputy (when a regular member also participates) or co-

opted member at a meeting does not give the right to an extension.  

The doctoral student must notify the Head of Department in advance of which assignments she/he 

undertakes so that the cost can be calculated in the department’s budget. The assignments are 

documented in a document that is attached to the individual study plan.  

Decisions on extensions are made by the Head of Department upon application from the doctoral 

student. In the event of a conflict between the department and the doctoral student, the Dean may make 

a decision on the matter following consultation with both parties.  

Extension is calculated according to attendance at meetings and must be substantiated with minutes or 

certification by the chairperson.  

For the assignments listed below, an individual doctoral student can be compensated for a maximum of 

40 working days per calendar year. Assignments and compensation must be followed up at least once a 

year, preferably in connection with the regular follow-up of the individual study plan.  

The extension must be made according to the conversion model below. The level (number of days per 

year) follows the guidelines of the Swedish Association of Higher Education Institutions (REK 2020: 2, 



  29 (32) 
 

 

 

2020-04 21). The number of extension days specified in the model is a minimum level for cases where 

the doctoral student has completed her/his assignment. If the doctoral student has not completed her/his 

entire assignment, the number of days should be reduced. In cases where the assignment of the doctoral 

student has been extended, the number of days may be increased in relation to the work effort. The final 

number of days must be clarified in connection with the completion of the assignment.  

Assignment    Standard (number of days/year) 

Membership in boards of established international and national doctoral student organisations, 

e.g., Eurodoc and the Swedish National Union of Students and its doctoral student committee  

Chairperson     40 

Vice chairperson     25 

Another member     10 

Central Doctoral Student Council (CDR)  

Chairperson     40 

Vice chairperson     25 

Another member     20 

Faculty Council  

Chairperson     30 

Vice chairperson     20 

Another member     10 

Doctoral student council (also at graduate schools)  

Chairperson     15 

Vice chairperson     10 

Another member     2* 

University body  

University Board     15 
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Doctoral students who are permanent members of the University Board also receive annual 

remuneration decided by the Government. 

Member of permanent and temporary decision-making and preparatory bodies and groups at different 

levels and parts within the university whose activities are important for education or the situation of the 

students.     2* 

* Entails 2 days per year + one day extension per meeting. For particularly time-consuming 

assignments where the meeting time can amount to 4 hours or longer, a doctoral student can be 

compensated with a 2-day extension per meeting. The main rule is always that the extension must 

correspond to the work effort that the assignment requires.  

In this context, “days” means full working days, not calendar days.  

Other special reasons for extension  

A doctoral student who requests an extension of her/his period of study or period of employment for 

reasons other than the above must contact the Head of Department at the department or equivalent body 

that admitted the doctoral student. Decisions are then made in accordance with each area’s decision and 

delegation procedure. In such cases, the doctoral student must always provide special justification.  

2.8 Research misconduct 

National rules 

In the course of their operations, higher education institutions shall uphold academic credibility and 

good research practice (Chapter 1, Section 3a of the Higher Education Act). The operations of higher 

education institutions shall be arranged to ensure that high standards are attained in courses and study 

programmes and in research. (Chapter 1, Section 4 of the Higher Education Act).  

A higher education institution must ensure that staff can obtain advice and support on issues relating to 

good research practice and deviations from such practice. (Chapter 1, Section 16 of the Higher 

Education Ordinance).  

A higher education institution must examine other suspected deviations from good research practice 

than those to be examined under the Act (2019:504) on responsibility for good research practice and 

the examination of research misconduct. A higher education institution must draw up guidelines for the 

examination of suspected deviations from good research practice. (Chapter 1, Section 17 of the Higher 

Education Ordinance).  
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Local rules 

Local rules can be found in the “Procedure for handling suspected deviation from good research 

practice” in the “Governing Documents – Rules and Regulations”. See also the page “Ethics in 

research” under “Advice & support” on the Staff intranet (Medarbetarwebben).  

2.9 Disciplinary measures  

National rules 

Disciplinary measures against students at all three levels of education are regulated in Chapter 10 of the 

Higher Education Ordinance.  

Local rules 

Local rules can be found in the “Rules for disciplinary matters at Stockholm University” in the 

“Governing Documents – Rules and Regulations”.  

2.10 Expulsion  

National rules 

The rules for the expulsion of a doctoral student from her/his study programme until further notice are 

regulated in Chapter 4, Sections 6-7 of the Higher Education Act and in the Ordinance on the expulsion 

of students from higher education (2007:989) and its provisions.  

2.11 Retraction of supervision and other resources, etc.  

National rules 

If a doctoral student substantially neglects his or her undertakings in the individual study plan, the vice-

chancellor shall decide that the doctoral student is no longer entitled to supervision and other study 

resources. Before such a decision is made, the doctoral student and the supervisors shall be given an 

opportunity to make representations. The case shall be considered on the basis of their reports and any 

other records available. The assessment shall take into account whether the higher education institution 

has fulfilled its own undertakings in the individual study plan. A written record of the decision shall be 

made, which is to include reasons for the decision. Resources may not be withdrawn for any period in 

which the third-cycle student has been appointed to a doctoral studentship or is receiving a doctoral 

grant. (Chapter 6, Section 30 of the Higher Education Ordinance).  

If study resources have been withdrawn pursuant to Section 30, the doctoral student may, on 

application to the vice-chancellor, recover his or her entitlement to supervision and other resources. The 

doctoral student must then demonstrate convincingly, by presenting prospective study results of 

considerable quality and scope or in some other way, that he or she can fulfil his or her remaining 

undertakings in the individual study plan. (Chapter 6, Section 31 of the Higher Education Ordinance).  
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The vice-chancellor may not delegate decisions pursuant to Sections 30 and 31. (Chapter 6, Section 36 

of the Higher Education Ordinance).  

Local rules 

See the “Procedure for the retraction of a doctoral student’s right to supervision and other resources” in 

the “Governing Documents – Rules and Regulations”.  

2.12 Notification of permanent non-completion  

Local rules 

Permanent non-completion occurs at the doctoral student’s own request. The form (“Notification of 

non-completion of studies at the third-cycle level”, which is available on the Staff intranet 

(Medarbetarwebben) must be used. The doctoral student ceases to be a doctoral student. If the former 

doctoral student later wishes to resume her/his education, a new application for admission must be 

made. The Head of Department or equivalent person is responsible for ensuring that the request has 

been submitted voluntarily and on the doctoral student’s own initiative, with full knowledge of the 

meaning of non-completion of studies at the third-cycle level.  

If the Head of Department or equivalent person can ensure that the conditions are as above, the 

permanent non-completion can be registered in Ladok and the form recorded. If the Head of 

Department or equivalent person perceives the slightest doubt or ambiguity, the university lawyers at 

the Office of the President’s Legal Secretariat must always be contacted to provide support in the 

matter.  
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